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HOJOKEITUE O BEAEHUU YYETHOM 1 OTYETHOM
JOKYMEHTALIMU

1.001uue nonaoxeHus

[T Hoaoxenne o Ieionpou3BOACTBE  YCTAHABIMBACT €IUIYIO CHCTEMY JOKYMEHTHPOBAHHS H
oprammszano pacotn: ¢ ctokymentayu B YY IO «Yuebnbiit uentp «lutagensy» (nanee - YupexaeHue);

.2 Tlosowenne pacipocrpansicTes Ha TPaJUIIMOHHOE J1eJI0MPOU3BOJICTBO, TAK M HA OpPraHU3aIHIo
PAOOTIE € CIOKYMCHTAMIL  CO3/1ABACMBIMH - TIPH  TOMOIIM  CPEACTB  BBIYMCIMTEIBHOH TEXHUKH.
Koatniorepinie (anTOMATHZHPOBAITBIC)TEXHOJIOTHH 00padOTKH JIOKYMEHTHOM HHGMOpMalUK JTOMKHEI
QrperatTh I‘[’,L‘(’V\RZHHESIM ITHCTPVKIU 110 ACTOITPOU3BOJACTBY.

1.3 Tlpasicra 1 nopssiok padoTsl ¢ AOKYMEHTaMH, YCTAHOB/CHHbBIE HHCTPYKIMEH 00sI3aTeNbHBI IS
BCCN  paCOTINKOR  YupexaeHus. Bce paOOTHHKM OTBETCTBCHHBI 3@ BBINOJHEHWE TpeOoBaHUM
PHCTPYRLUTH, - CONPAIIIOCTL  clIy/ReOHbIX  JOKYMEHTOB M HEpasIVIalICHHE coJepKamieidcs B HHX
s opaaun,

I4 Oprammaigis. BeieHe 1 CORCPIICHCTBOBAHUE CHCTEMBI JICJIONPOM3BOACTBA HA OCHOBE €MHOMN
HOITHKIL TIPHMCHCHIT COBPEMEITHBIX TEXHUYECKUX CPEJICTB B paboTe ¢ JOKYMEHTaMH, METOIUYECKOE
PVKOBOJCTRO 1 KOHTPONIL 3a COO/IOJICHUEM YCTaHOBJIEHHOIO TIopsiika paboThl C JIOKYMEHTaMH B
MUpCATICHIIT OCYHICCTRINCTCS  cCKpeTapeM Y UpexJaeHHss JIHOO HHBIM COTPYJHHKOM, Ha KOTODPOIO
BOZIONCHLD Vvazaniinsie (1)}'”]\’1[1’!1/1.

1.5 Ocernn 3,1a4aMi OTBETCTRENHOTO 34 BeIEHUE JIETONPOH3BOJICTBA B Y UPEXKICHNH ABIISIETCA:
-00CCIICCTIIe KQUCCTBCHIIOTO  O(hOpMIEeH s, CBOEBPEMEHHON pEerHcTpalHd a TaKXKe OCYIIEeCTBICHHE
KOHTPOIIsL 34 1IPOXOKACHHEM, CPOKAMH UCIIOJIHEHH S, XPAHEHHU S JIOKYMEHTOB.

-B CIVUAC NN HEBBLIMOIHCHHS JOKIQILIBATE 00 3TOM PYKOBOIMTENIO, MHPOCTABISTH HEOOXOIHUMBIE
OTMCTKI B KVPHAIC PEIHCTPAMKH TOKYMCHTOB.

SHPOBCPATH TIPABHIILIOCTL COCTARICHHS H 0(pOPMIICHUS JOKYMEHTOB.

—:“;Zl'%]\ﬂﬁilT!»HlflTI» HONMCHRIIQTYPY IC] lepC)I\'IIeHI/UI.

-hOPAITPORATE 11 B COOTRETCTRII C VCTAHOBIIEHHOW HOMEHKJIATYPOH YUupesKaeHHsl.

~VHACTRORATL B HIPOBECHIH DKCIICPTU3BI HEHHOCTH JOKYMEHTOB H 0TOOpE JOKYMEHTOB ITOCTOSHHOIO M
BPCMCITHOIO XPAIICHS J1LIst TICPe/lati B apXHB.

SHOTOTABIHBATH JIOKYMCHTRI K [TOCICAVIONIEMY XPAaHEHUIO U UCII0JIb30BAHUIO.

-11CpeaaBaTh JAca NOCTOSION0 H BPEMEHHOTO XpaHEHHUs B apXHB.

2.J1pukas mo YupexJaeHuto
2.1 1lpnkas - npaBoroH axT, 1M3IaBaeMblit JUPEKTOpOM Y UpexJAeHUs, JACHCTBYIOLUMM Ha OCHOBE
CAUTHOINITHITONO FIPHHSTHS PCUIEHHIT.
2.2 [fprrasz w31actess mo BompocaMm  CO3JaHUs, JIMKBUIAAIMH, peOpraHu3aldd CTPYKTYPHBIX
NOAPARACICHHIL YTREPKICHUSA MTONOKEHHH, HHCTPYKUUH, NIPaBHil U APYrHX JIOKYMEHTOB, IIO BOIpOcaM
peryIIpOBanNg  (YUHAHCHPOBAHHS  JESTE]IbHOCTH  Opraiiu3alud,  MaTepHaJbHO-TEXHHYECKOIO
odecHeHeig, KacalouuNes CFICIIH(])HKH O6p2130BaTCHBHOFO rporecca.
2.3 TIpoerTrl npHKazon roToBRST H BIHOCIT HA OCHOBAHUM INOpYyYeHHH MUpEKTOpa YUpemIeHusd, JUoo
PAdOTHUKIT YUPEACGICHHS B HHHIIHATHBHOM HOPSIKE.
2.4 OdccncucHue  KaycecTBEHHON  TOANOTOBKM — [POEKTOB  IPHUKA30B, HMX COIJIacoBaHHE ¢
BATHTCPCCOBANTIFINIL CTOPOHAMH 1l PA3MHOKCHHE KON TPHKA30B BO3JaracTcss Ha ceKkperaps Jubo
HITOTO COTPY,IIIKA. HA KOTOPOI'O BO3JIOKEHB! YKa3aHHbIE (QYHKIIHH.
2.5 TIpoCKTnl IPHKA30OR. NpejcTaBisieMble JIMPEKTOPY Ha NOAIKCH BHU3UPYIOTCS B COOTBETCTBHH C
pacHpesiciacHiesM 00a3aninocTei.
2.6 [lpuxasnr HYMCPYIOTCs TOPS/IKOBOI HyMepauuerd B Npefenax KajJeHJapHOro roja, IpHKa3bl Mo
OCHOBIOH JICHTCIBIOCTI, TIO TICPCOHANY Y UPEIKICHUS AOBOISATCS 10 UCIIONHUTENEH YupexIeHus B BHIC
OVMOKITBIX KOMUIL. 3aBCPEHHBIX MCUAThIO, @ TAKXKE MOCPEACTBOM JJIEKTPOHHOH MOYTHI. YHoTpebiieHue
0.1a1KOR TTPOM3BONLION (DOPMBI 11C JTONYCKAETCS.



2.7 HopsiioK npoXosGICHH S HEXOISIIHX JOKYMEHTOB:
- JLORNVMCTTTRE QT PARISACMBIC NVUPECIJICHHEM nepeaaroTes HEMOCPEACTBCHHO U SHCKTpOHHOﬁ CBA3bIO.
< I TICPCIAIE TCRCTOB CiTysKeOIIbIX TOKYMEHTOB 110 KaHaiam (pakCUMHUIBHOH CBS3H HEOoOX0AUMO
PAPCTTCHHC PYKOBOTHTCITA.
- PACTIOPSUTITCIRIBIC JIOKVMEHTBI [10CC TTOANMCH JTHPEKTOpa BMECTE € HNOATOTOBJIICHHBIMH KOIIHMSMH
HOPCTUOTCS Ha ]UCFHCTDHIUHO.
3.Perucrpanus JOKyMeITOB
A1 Ryoasiuie JOKYMCHTHI PCCHCTPHPYIOTCS B A€HL TOCTYITJICHHMS, a HCXOAAIINC W BHYTPCHHHC
JOKNAMCHTR! = B ACHT TTOATHCANNS B /KYPHATbl PETUCTPALUH.
3.2 TerneTpanuis JIOKVACHTOB TIPOH3BOANATCA B IIpeesax Py, B 3aBUCHMOCTH OT Ha3BaHMA BHIA
JTOKVMCHTOL QRTOPA 1 COACPIKATIHSL
3.3 Pernerpanionminii HOMCp AOKYMEHTa COCTOMT M3 MOPSIKOBOIO HOMEpa JNOKyMEHTa B IpeAciax
Kaeiapirolro rofa.
34 Jlog ocrnssenisg wipopMariionHoi COBMECTUMOCTH PErMCTPAlMOHHBIX JAaHHBIX yCTaHaBIMBACTCHA
CIICIIVIONTHIT COCTaR OCHOBILIX PEKBH3UTOB PErUCTPALIMH.
HATNMCITORATIHE Opranii3allitHl
HAVMCHOBATHC BIUIA JOKVMCITAL
Jama il pCI'HCTDHIU?OHHMI“I HOMEP JIOKYMCHTA,
Jara rmocTyiCeHms
- SATONOROK K TCKCTY (KPaTKOC COICPIKaHNE NOKYMEHTA);
= PC3OIONIS (NCHOIITHTCIL. COJICPrKaIie NOPyICHU, aBToP, aara);
- CPOR HCTTOMICHITA JIORVMCHTAL
S OTNMCTRE OO TCTIONTCITTH HanpanicHHuH B ACJ10,

1

t

4. KonuTpoab UCMOJIHEHNS TJOKYMEHTOB

41 Kaurposs, nenoaneis BraouacT 8 ceds: MoCTaHOBKY Ha KOHTPOIIb, TPEABAPHTENIBHYIO TIPOBCPKY H
PCIVIITPORAIIE NOJIA HCHOTHCITHSL. CHSITHE ¢ KOHTPOJIS, HAIPABICHHE UCTIOJHECHHOIO IOKYMEHTa B ACIO,
VeT. 0OO0IIEITITS 1T aaIH3 XOJa H PE3VITLTATOB HCMOIHCHHS IOKYMCHTOB.

4.2 Konrpomio nosriekar Bee 3aperucTpPHPOBAHHBIC JOKYMEHTBI, TpeOyrolpe HCIOJTHCHHUS.

4 3 JTORVMCHTRI ITOSUIC/KAT HCITOTHEHUIO B CIIEAYIOIIUE CPOKH!

- KOTKPCTHOI 1aToiT HCIONENs — B yKa3aHHbIH CPOK

- GC3 VAT KOTKPETHON aThl HCTOTIEHUs], HMEIOLINE B TEKCTE MOMETKY «CPOYHO - HCIIOIHAOTCH B
R pienrinii CpPOK: HACIONIIIE TTOMETKY «OMepaTHBHO» - B 10-111eBHBIH CPOK; OCTAJIBHBIC B CPOK HE Gonee
MOeCHTHA.

- 110 OO PAICHTIIN FPAZAAT H TPEDYIONIMM JIOTOTHATEIBHOTO H3YUEHHS U IPOBEPKH — JI0 OAHOTO mecsana
CO JUTSL 1N PEFHCTPATIHIL 110 OCTAILIBIM 00PALICHUSIM — HE Ooaee 15 nHel.

~reerpanAibL TPEOYIONHE CPOUHOTo PElieHUs — 0 2-X JHCH, OCTA/BHBIE — B TEUCHUH 10 nHei.

44 e mocoestuil ICHh Cpoka MCTIONHEHHUS JIOKyMEHTa IPUXOJUTCA Ha Hepabouuil JOeHb, TO
JOKYMCHT HOJUTEKHT MCTIOITIHMEO T1e TT03/[Hee pabodero JHs, Npe/ecTByOmeMy Hepabouemy JHIO.

4.5 Jlara HCHONHCITIN VKA3b(BACTCS B PE30JIOLHH IMPEKTOPA M (PHKCUPYETCs B KypHANE PeruCTpalliu
JTORNVNMUTTOR.

46 FInp o yxoiae B OOTHYCK. BHIOBITHH B KOMaHAHPOBKY, B cilydaec 0one3HH, YBOJLHEHHH HIIH
HCPCNCTICHITL. PAGOTIHK. OTBETCTBEHHLI 32 KOHTPO/Ib HCMOMHCHHSA JOKYMEHTOB, o0s13aH TepenaThb
APVIONY PAGOTIHIRY 10 COITTANIENHIO ¢ IMPEKTOPOM BCE KOHTPOIHPYCMBIC TOKYMCHTBI.

5. Y4eT u XpaHeHHe MevaTei | 1ITaMIoB

5.1 [lenati 1 nITaMubl xpanstes B cefldax win METALTHYECKHX mkagax.
32 OFBCTCTBCHHOCTL 3a Xpanclide U HCIIOJNB30BaHME [eyared U IITaMIIOB B YupexaeHun HeceT
APEKTOP Yupeasienis.
33 Vinuroxkene mcuareil Mo TITaMIIoB  IIPOM3BOJAMTCS 10 COMVIACOBAHHUIO € YupenureaeM H
(\(])0]\.\1.’[5!0[@51 AWTONM.

6.JTops 10K CHSITHS M BBLIAYU KOIMI ¢ JOKYMCHTOB

6.1 Konmi ¢ JIOKVMCHTOR BLUIAIOTCS ¢ Pa3spelICHUs AMPEKTOpa H TOJLKO ¢ TeX JOKyMEHTOB, KOTOPbIC
GLuti n3annl B Yupeuienun Mo KacaloTes  CHyXeOHOH  JIeATETbHOCTH. YupexaeHue MOXKET



SACRITTCICHALCTROBATL KOTHMHA TOJLKO TeX JOKYMCHTOB, KOTOpPbLIC CO3JAl0TCS B Y‘Ipe)KI[eHI/II/I. Bmecre ¢
TeSL SR RITPCHITCTIT JICH. KACAIOTHXCS TIPUEMA Tpaxaan Ha paboTy, YAOCTOBEPEHHS UX TPYIOBBEIX
HPar. AP (OPMUPOBAIHH  SIHUHBIX 1G] COTPYIAHHKOB HJIH Tpa)XKAaH, NIPOXOMAUIMX oOydeHue B
NUPSHIICHIIL PA3PCIIACTCS H3FOTARIHRATh KOMUH /IOKYMCHTOR. BbIIABAEMBIX IPYIHMH YYPEKICHUIMU
(KO SUITTOMOB H CBHICTCLCTB O [oJIydeHud 00pa3oBaHus U T..1.).

0.1 B ipanoy Pepxiies VISV TTHIIC ICst CITOBO «KOTTHSDY.

0.5 TIp1 BRI KOTTHH ¢ KOTIH C/CAYCT MUCATH «KOITHS C KOITHHY.

0.4 Hpu manpepenint koM oKyMenTa, BHU3Y TIOC/C IIOJIHOTO BOCIIPOU3BENIEHHS TEKCTA ITMIIETCS
CREPTIOD. CTARITTC I0TKITOCTD. MOAHUCEH JTMIE, 3aBEPSIOIIETrO KOIHIO, €r0 HHHIHAIBL, bamunus, nara.

6.5 Hpo mepechisike Ko B apyrue YUPCKACHHS WK BblAaue Ha PYKH OTIEIbHBIM IPaKaaHaM Ha Hei
TENOCTARISICTCT MTCUATh \/Y‘IDC‘/I\’HCHHSI.

0.0 Tl o0opaTe JloRvaCiTTa JieraeTes OTMETKA, KOTAa U KOMY Bblj1aHa KOS,

7.0pranusanms XpaHeHus 10KyMEHTOB

70 Hovienenarypa e npeacranisieT  coboit CUCTEMATH3UPOBAHHBIA IIEPEYEHb 3aroJIOBKOB €],
JABOIINEIN B ICAONPON3BOJICTBE YUPCHKAEHHS, ¢ YKa3aHUEM CPOKOB HX XpaHeHHs, O0POPMIICHHEIH B
NCTaMTORICHHTON HOPSUIING.

7.2 Tlovenkiarypa Jien cocTaBisieTes Uil o0eceyeHus nopsiika (OPMHPOBAHHS M ydeTa A€l B
deaonparmsoicrse Yapessienus. Ona HameuaeT IPYNIMPOBKY HCIHOMHEHHBIX JIOKYMEHTOB H JieNa,
CHETCATITATIIG Sl HHJICKCAIHIO H CPOKH XPaHEHHS JIe]l, IBJISeTCs OCHOBOM Ul COCTABJICHMS OMHcelt
Acnecioinnoro mospesictinoro (enpine 10 1eT) cpoka XpaHeHHs. 1 OCHOBHBIM YYETHBIM JIOKYMEHTOM B
,'LCH(‘HP‘)I!’\i?.ﬂ,"(; 'iC.

7.3 Tlonienwzarypa JiIcn cocrtapisercs JTHIIOM, OTBETCTBEHIBIM 3a BEJICHHE HAEJIONPOU3BOJACTBA U
VIBCPIRIQCTCS JIPCKTOPON VUpCKaeHust. Y TBepaAeHHAs HOMEHKJIaTypa Jie]l BBOJUTCA B JeHCTBUE
COTNACHIO PIKA3A 00 YTREPIKICHH I HOMCHKIIATYPHI JeJI.

74 Tlocie YrRepRaeHins oMenKIaTyphl e Yupexuenus CTPyKTYpHBIE HOIApa3feIeHus MOy 4aroT
BRITHICKIT COOTRCTCTRVIONIHX PA3/IC/IOB JUTS HCIIONB30BaHus B paboTe. OCHOBHOM SK3EMILIAP XPAHUTCA Y
JUIPCKTONA,

7.5 BHORL covanioe nogpaznesnciine 0693aH0 B MeCSUL b CPOK pa3paboTaTh HOMEHKIATYpy el
THOIDQR T R2ICHTSL

7.6 Ociiominie Tpedosaris K o opPAMICHHIO HOMEHKJIATYPHBIX JE7T:

701 HovencaTypiioe C10 cocrapisercs na ocHOBe H3y4CHHA COCTaBd, COAEPXKAHHS U KOJHYECTBA
JACKNMCHTOR, OOPA3VIONIINCS B [IPOIECCE ACSTEIBHOCTH CTPYKTYpPHOIO NOApa3ACICHHUS.

7.6.2 3aroitOBKI ACT MOFYT YTOUHSITHCS B rnponecce GopMHUPOBaHHs U 0QOPMIICHHS e,

7.6.3 1 'paha 3 3anonnscres no okonvanmu KaJICH/IapHOTO ro/la. Y Ka3bIBaeTCsl KOJIMYECTRBO e (B ToMax,
HANKAN) 3aBC/CHTIBIN B CTPYKTYPHOM TTOApa3IeTeHHH.

704 B opade 4 vraspinaeres cpok XpaHenus Jiefa, HOMEP CTaTeH €O CChUIKOH Ha IepeveHb, KOTOPHIH
HEPCIIOCIITC 13 IPHMCPHONT HOMEHKIATYPBl JeT CTPYKTYPHOIo HOApa3ACICHUs, MpPH OTCYTCTBHH
HPHNCPEOI HOMCHIIQTYILL CPOKH XPATCHUS  HPOCTABIISIOTCS COTPY/IHUKAaMH apxXuBa Ha OCHOBaHHUH
THHOBOTO [repetns ¢ VKQ3aHHeNM cpoKa XpaHCHHA JOKYMCEHTOB.

7.0.5 B oapage S/ pivcuanie»  npocTapisioTes OTMETKH O 3aBCCHUM [JEJI, NEPEeXOAAluX jelax,
BRUACACHHI G K YIITITONCHHIO. O JIMTIaX, OTBETCTBEHHBIX 3a 0()opMIIEHHE e, nepeaaye el B Ipyroe
CIPYRTYPHOE nalpazjacncrie,

8. MopmupoBaHue u 0GopMIcHHE e

8.1 Dopaxinposanme jien - IPYIITMPOBKA MCIIOJNHEHHBIX JOKYMEHTOB B J€jla B COOTBETCTBHH C
HOMCHRIQTYPOTT JICIT 11 CHCTCMAaTH3aIM S BHYTPH JIeTa.

8.2 JIORYNCHTRL BHYTPH JlefTa pacronaraiorcs B XPOHOJIOTHYIECKOM TIOPSAKE, BOIPOCHO-JIOTHYECKOMH
HOCITCIORATCHLIIOCTH HI UX COUeTAHHUH.

&3 Bee JokyMenTsl OTHCTIOT0 MM MH()OPMALIMOHHOIO XapakTepa IO HCIOJHEHHIO JIOKYMEHTOB,
HAXODIITINGA A KOTTPOIC. TOANBAIOTCS B JIENI0 IEPEIHCKH 3a TEKYIHUHl TO/I.

S Hlosomenng.  MHeTpYKIMH.  yTBEPIKACHHbIC pacropsiAMTCIIbHEIMUA - TOKYMEHTaMH, SIBIISIFOTCS
TTPHITOWCHISNI K TTHM U I"D}'HHHD}’IOTCH BMECTE C YKa3aHHBIMH JOKYMCHTaMHU.

8.5 TTpuKkazii o ociosoil gesTeaniocTu IPYNITHPYIOTCS OTACABHO OT MPUKA30B IO IePCOHAIY.,



8.6 TInororoanr poAede paciionararoTes B XPOHOJIOTHYECKOM TMOPAIKE 10 HoMepaM. JIOKYMEHTBI K
NPOTOROIENL CUPVITTTPOBAITHLIC B OT/ICIBHBIE [1eNa, CUCTEMATH3NPYOTCS 10 HOMepaM MIPOTOKOJIOB.
E.7 NTROPUAICITILIC VHCOHRBIC 117 LI TPYITHPYIOTCS OTASTBHO.
SR JIORNMCHTI B IILIX JIeflax pacrofiaraloTes Mo Mepe HX TOCTYIUIEHHS B XPOHOJOTHYECKOM
TOPSIRE,
8.9 Tlepormena rpyvinmipyeres Kak NpaBilo, 3a MEPHOJl KAICHIAPHOIO roja U CUCTEMaTH3UpYyeTCs B
NDOTHO TONTTCO RO HOCACOBATENBIIOCTH: JIOKYMEHT-0TBET [OMEIIAETCS 3a IOKYMEHTOM-3anpocoM. Jlena
NTPCATICHIT (TOCLTCRAT OOPMITCHHIO TPH UX 3aBEJCHUH U 110 3aBEPUICHHUH ro/a.
S 16 Cihopanemie Jefa — NoAroTOBKA Jieja K XpaHeHHUIO.
00T Odopaiieniie esa BrioyacT B ceOst KOMIUIEKC padoT 10 ONMCAaHUIO Jefia Ha 00JIoXKKe,
OpOMmIOPonRKe.  VMCpaIlNI  JIHCTOR M COCTaBJICHHIO 3aBepuTenbHOM Hammucw. OdopmieHue nena
HPOBOTHTCS PANOTHIKOM. KOTOPOMY NMOPYUaI0Ch UCIOJHEHHE JOKYMEHTOB, COAEP)KALLUXCS B AeIIe.
8102 B3 sapncinyvocTi 0T CpPOKOB XpaHeHHsS MPOBOJUTCS MOTHOE WM YacTHYHOE o(opMIIeHHE el
[LomoMy S oPMACHIIO TIOAIICKAT JeNa MOCTOSIHHOTO, BpeMeHHoro (cBeimre 10 yiet) cpoka XpaHEeHHUs U
LY JHITTEONIN COCTAaBY .

9.Opranmzaius onepaTHBHOIO XpaHEHHs IOKYMEHTOB

OO morieira rascienst 1110 TepeJayn fiefla B apXHB YUPCKIEHUs eNla XPAHITCS 110 MECTy MX
oprp i,
9.2 Pyvironosurren CTPYKTVPHBIX TMOJIPA3ICCHUH U COTPYAHNKH. OTBEYarONmUe 3a JeJIONPOU3BOIACTBO,
ONSAITET COCCITCUIRAT CONPAHHOCTL JIOKVMCHTOB MU JICJI.
0.3 Jlenas navoaanuecs B padotHMX MOMEHICHHMSIX, JHO0 crIelHaIbHO OTBEIEHHBIX IS 3TOH LENH,
PACHOIATAIOTCS B BCPTHKATLHOM  TOTOIKEHHH  KOpEHIKAMH  HapyXy B 3amupaeMblx IIKadax,
QOCCHCTIBAONIN X [10JIYI0 COXPAHHOCTH, MPENOXPAHSIONINX JOKYMEHTBl OT IBUIM U BO3JACHCTBHUS
COACHHOrO cpeTa.
04 I neasx nonpiuneiist onepaTHRHOrO MOMCKA JOKYMEHTOB Jela paclosiararoress B COOTBETCTBHH C
nosteurraryroi e Tlovienkaarypa e/l WK BBIIMCKA M3 Hee NOMELIAeTcss Ha BHYTPEHHEH CTOpOHE
mKkada,
0.5 1la keperkax 00J0KeK YKa3hiBaloTCs HHAEKCH 110 HOMEHKIATYpe.
9.6 3anepHicHinIe ACAd MOCTOSIHIION0 H JI0ITOBPEMEHHOTO CpOKOB XpaHeHus (cBbliue 10 jeT) XpaHsaTcs
HONCCTY NN WOPNITPOBAHMS B TCUCHIH JIBYX JIET, @ 3aT€M CJAI0TCS B apXUB Y YpEeKICHHUS.
9.7 DKeneprHia HCHHOCTH JIOKVMEHTOB — oTOOpP JAOKYMCHTOB Ha IOCYJapCTBEHHOE XpaHEHHE WIIM
VCTANTOBIACHIC CPOKOB X XPAHCHI A,
0.8 DRenepTisa HeNocTH T0KYMCHTOR B Y UPEKIeHUN Ha CTa/IMH JIeIONPOU3BOJACTBA IIPOBOIUTCA:
= TP COCTasIaCtinm HU\ICIH\TTHT}WPH Jen:
- honpenecec (}\(WP.\IU]“OR(IHHQ JCA I NMPOBECPKE MPaBUJIBHOCTH OTHCCECHUSA JOKYMEHTOB K JEJ1aM;
= DI ROTTOFORKC TN KN Tepejlatic R apNHB!
9.9 Jlist oprams3aiun 1 ipoBCACHHS MCTO/IMUECKOH U NpakTHYeckod paboThI IO OIIPENETIEHHIO CPOKOB
Npanenisg JIOKVMEHTOR., HX 0TOOPY H TOJArOTOBKE K Tepejlaye Ha TOCYJapCTBEHHOE XpaHEHHE, B
VUPSUIICHING  COBIACTC DKCNCPTHAs  KOMHCCHsI, KOTOpast sBJIsieTCsl IIOCTOSHHO —JIEHCTBYIOIIMM
COBCHIATCHLUTIN OPIanOM ITPH JIMPCKTOPE y‘lpe)KILCHI/ISI.
0.10 13 crocit paboTe IKCIepTHAsT KOMUCCHS PYKOBOJICTBYETCSl 3aKoHOAArenbCcTBOM P®, mpukasamu
VRQ3AHSINIL IpaBijIaMil, HHCTPYKIMIAMU U APYTMMH HOPMATHBHO-METOAUYECKUMH DPEKOMEH/IAIMUAMH,
iaasacyibingr ocviapersennoit apXuBHOH  cmyk0o#f Poccun u KomuTeToM 1no JfesnaMm apxMBOB
apunmerpamint, «lepeuneM  I0OKYMEHTOB,  00pa3yloIMXCss B JEATEIBHOCTH  I'OCKOMHTCTOB,
MITHHCTEPCTR, BCAOMCTR 1 JAPYTUNX  YUpeskAeHUH, opraHu3aiuil, IpeAlpHsITHA ¢ yKa3aHUEM CpPOKOB
Npanerig». Y eranos YUpeKACHHS.

10. YHHUTOXKEHHE JOKYMEHTOB
101 O1dop JOKYMCITOR 32 COOTBETCTBYIOIIMH IMMEPUOI K YHUUTOXKEHHIO M COCTaBJIICHHE aKTa o
RELICICHTHIT N K VIHUYTOXKCHHIO IPOU3BOAHTCS MOCHE COCTABICHUSI CBOJHBIX OMUCEH e IOCTOSHHOIO
NPAncCinst 3a Yot e HepHo.

1

10.2 AT 0o Brcic JAOKYMCHTOB K YHHUTOXKECHHTIO COCTABJIACTCS Ha ACJIa BCETO quemne}mﬂ.



